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SENIOR SPRING PROJECT OVERVIEW 
 
BB&N requires that all seniors successfully complete an individually planned project during the final 
trimester of their senior year -- a "Senior Spring Project." The Senior Spring Project is an opportunity 
for you to reflect upon one or more of the core values expressed in the BB&N motto: Honor 
Scholarship Kindness. With these core values as a backdrop, you may design your own program of 
approved activities for the final weeks of your senior year.  
 
Throughout the course of your senior year, you will work with the Senior Spring Project Committee 
and a Faculty Mentor to develop your project. You must plan for 40 hours of supervised and 
approved activities for each week of the project (refer to later sections of this handbook for a 
description of approved activities and guidelines for the overall number of activities). Project 
proposals are submitted to the Committee in January and reviewed in February.  
  
Eligibility 
You are voted forward to Senior Spring Project if you have successfully completed each of the two 
previous trimesters. This means that you must have a Satisfactory Academic Record for the first 
trimester in each of your classes, and your second trimester grades must meet the following 
guidelines:  
 

• If the first trimester year-to-date grade was a B- or better, the second trimester grade must not 
be below a C. 

• If the first trimester year-to-date grade was in the C range, the second trimester grade must 
not fall a full letter grade.  

• If the first trimester year-to-date grade was in the D range, the second trimester grade must be 
a passing grade. 
 

In order to have a Satisfactory Academic Record for the first two trimesters, your grades for each 
trimester must include no more than one grade in the D range and no F’s. If you are taking only four 
academic courses then you may not have any grades below C-. For these purposes, a grade of “Pass” 
in a course taken on a Pass/Fail basis will not be considered the equivalent of C- or higher unless you 
have, in fact, an average of C- or higher in the course.  
 
Incorporation of Graduation Requirements 

• If you have postponed meeting the departmental graduation requirements in math (three 
years), science (two years—Biology and a physical science), language (three years of the same 
language), history (two years, including U.S. History), you must then incorporate that course 
into your Senior Spring Project. These graduation requirements must be met by maintaining a 
passing record through the end of the school year.  

• If the athletics requirement has not been completed by the end of the second trimester, the 
remaining portion of the athletics requirement must also be included in your Senior Spring 
Project.  

• If you have not documented your hours of service by the date on which Senior Spring Project 
proposals are due, the remaining required service hours must be a formal component of the 
SSP. Any exceptions must be approved by the Community Service Coordinators and the 
Senior Spring Project Coordinator prior to the submission of the SSP proposal. 

  
Finding a Faculty Mentor 
As you've heard many times before, with privilege comes responsibility. Your first responsibility in 
planning your senior project is to find a Faculty Mentor. Rather than rushing out to find the first 
available adult, take some time to consider the qualities you will need in a mentor and proceed 
accordingly. Your Faculty Mentor will advise you, check up on you, and if necessary, help you 
through any rough spots during Senior Spring Project. You will meet with your Faculty Mentor for 30 
minutes each week, and your mentor will visit you at any internship you may have. Your Faculty 
Mentor will need to sign the Mentor Form indicating a willingness to be part of your Senior Spring 
Project.  
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Planning 
You are also responsible for planning your Senior Spring Project thoughtfully and thoroughly. Talk to 
your friends, parents, faculty, and coaches about possible opportunities. Look at what seniors have 
done in the past. If you could have studied anything you wanted over the past three years, from 
cooking to brain surgery, what would it be? 
 
Senior Spring Project allows you to pursue a variety of interests for which there was little time during 
the previous three and a half years. We encourage you to pursue a special interest in depth during 
your project. Therefore, you are limited to two “minor” off-campus activities. There may be no more 
than four “minor” activities (on- or off-campus) in your Senior Spring Project.  
 
Please refer to the On-Campus Activities section and the Off-Campus Activities section of this 
handbook for specific guidelines and requirements regarding what types of activities are permitted. 
See the on-campus section for information about the continuation of BB&N courses, AP courses, and 
Global Online courses. 
 
In general, hours are awarded according to the following: 

• Full-credit BB&N Courses: 8 hours (Half-credit BB&N Courses: 4 hours) 
• Global Online Academy Courses: 8 hours 
• Athletics: Varsity Teams: 12 hours; Sub-Varsity Teams: 10 hours; Team Manager: 10 hours; 

Game Manager: 4 hours; Health and Fitness: 6 hours 
• Senior Show: Actors: 5 – 12 hours; Student Directors: 15 – 25 hours 
• Mini-Course/Independent Study: A description and the number of hours of a mini-course or 

independent study are to be determined by the faculty and the student (and indicated on On-
Campus Activity Form). 

 
You will be required to attend a class meeting every Friday (11:15 a.m. – 12:35 p.m.). Time spent 
commuting, time spent in the weekly senior class meeting, and time spent meeting with your Faculty 
Mentor (a minimum of 30 minutes per week) does not count towards the 40-hour requirement. 
 
If you are unable to plan your own project prior to the January proposal deadline, then you will 
continue with your academic course load and carry four courses (32 hours in terms of Senior Spring 
Project) plus eight hours of your own choosing. Because some courses, such as senior English courses, 
do not continue during the final term of the school year, each department is prepared to offer a senior 
course specially designed for the third trimester. Though the shape and specifics of your courses 
might change, their overall academic content would not.  
 
Project Proposal and Approval 
Two or more faculty members on the Senior Spring Project Committee will read your Senior Spring 
Project proposal during February. The readers check to see that every proposed activity is a sensible 
endeavor and appropriately supervised. They review the proposal project description, book choice, 
and each form submitted with the proposal. 
  
If your proposal is not approved and the Committee determines that your proposal mistakes are 
“minor”, you will be given seven to ten days to fix those mistakes (e.g., rewriting your essay or 
retrieving a missing signature). If the Senior Spring Project Committee determines that your rejection 
is "major,” you will work with the Senior Spring Project Coordinator on a more suitable plan.   
 
Program Changes 
On occasion, students realize that they need to adjust their Senior Spring Project plan. If you wish to 
make a change to your plan after your proposal has been accepted but before the project begins, talk 
to Ms. Abu Shakra and your Faculty Mentor as soon as possible. This might happen if you find a new 
internship opportunity, and we want you to be able to take advantage of a great opportunity. To 
make a change, you must be sure to have all your paperwork in order: a new Off-Campus Activity 
Form(s); a new Block Schedule Form, and a new essay. And, you must speak directly with any adult 
with whom you will no longer be working.  
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On occasion, a student may find that their plan is not unfolding as they had hoped or that their 
planned activities are not fulfilling their goals. If you wish to make any change to your project plan 
after Senior Spring Project has begun, you must request any changes prior to the submission of the 
first paper (April 16, 2019). Your Faculty Mentor and the Senior Spring Project Committee will 
approve (or not) any changes.  
 
Changes to a student's program after this date are granted very rarely and only in very unusual 
circumstances. 
 
Required Essays 
Honesty is the most important requirement for each of the two papers that you are required to write. 
Our interest is in reading your thoughtful reflection about what you are doing, the delights and 
disappointments you have felt, and any suggested improvements to the program. You will receive 
guidelines for each paper before it is due. 
 

1. Your first paper is a two-page early reflection that is due by April 16.  
2. Your second paper (due May 23) is a six-page summary of and reflection upon your Senior 

Spring Project experience. What were your expectations? What surprised you, both in the 
context of your various activities and in the changing dynamics of being at school? Would you 
recommend the book you read to others? Would you have planned anything differently? How 
would you improve Senior Spring Project? What advice do you have for next year's class? 

 
Members of the Senior Spring Project Committee and your Faculty Mentor will read your papers. 
Papers must be neatly typed and submitted prior to their due dates.  
 
Additional Requirements 

1. Reading: You must read at least one book of literary merit related to your high school 
academic program and/or your Senior Spring Project. In your proposal, you will be expected 
to include an explanation of why you chose this book and how it is connected to your project. 
Your book choice must be approved by your Faculty Mentor and the Senior Spring Project 
Committee. 

 
2. Class Meeting: All seniors at home for the third trimester must attend a class meeting every 

Friday (11:15 a.m. – 12:35 p.m.). This weekly class meeting is not a part of your 40-hour per 
week requirement. 

 
3. Senior Tile: During the last week of Senior Spring Project you make your senior tile. In this 

way, you will participate in a BB&N tradition and have the opportunity to leave your mark on 
the school. On the day when you make your tile, you will be excused from any off-campus 
obligations, but you must attend your BB&N classes.  

 
Senior Spring Project Fair 
During the last week of Senior Spring Project you will be expected to present your project to a group 
of students and faculty at the Senior Spring Project Fair. You may use audio/visual components, if 
appropriate, and you should be prepared to answer questions about what you found valuable in your 
experience. 
 
Forms 

• Because each activity you choose must be supervised and approved, each part of your Senior 
Spring Project has a separate form.  

• We need a complete description of any independent study or mini-course you arrange. 
• You will need to fill out all of the forms completely, neatly, and legibly using ink! 
• Additional copies of all forms can be downloaded from the Senior Spring Project PowerSchool 

Page. 
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Following Through and Passing Senior Spring Project 
Because the choices you make for Senior Spring Project are yours, and we require that you honor your 
commitment to them, our policy has always been that a student must pass all elements of Senior 
Spring Project in order to pass Senior Spring Project as a whole and to move forward to graduation.  
 
If anything is interfering with and/or preventing you from successfully completing any element in 
your project, it is your responsibility to notify your Faculty Mentor as soon as possible. 
 
There are two possible consequences for not meeting your responsibilities: 

1. You can be asked to leave a mini-course or independent study and begin an alternative 
program, as determined by the Senior Spring Project Committee. 

2. If by the end of Senior Spring Project you have not completed an endeavor (academic or 
otherwise) satisfactorily, the faculty will not vote you forward to graduation. There may be a 
way to remedy that situation if the Upper School Director, the SSP Coordinator, and the 
Faculty approve a plan for moving forward. This has occasionally resulted in a blank diploma 
at graduation and the need for a student to complete their Senior Spring Project during the 
summer.  
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ON-CAMPUS ACTIVITIES 
 
 
Mini-Courses and/or Independent Studies 

For each mini-course or independent study you plan to complete during your Senior Spring 
Project, you are required to submit an On-Campus Activity Form with your proposal. The 
teacher determines the number of hours per week required for attendance and homework.  

 
Mini-Courses: Talented members of the BB&N community offer special mini-courses for 
Senior Spring Project. These courses meet a wide variety of interests and have included: 
Learning to DJ; Advanced Topics in Math; The Cinema of Pedro Almodovar; The Art History 
Movie Club; and Design Your Own Needlepoint.  

 
A list of known mini-courses will be available in the fall. If you see a mini-course that would 
be great for you, sign up early. Mini-courses often have limited enrollment.  

 
If you don't see a mini-course that you would enjoy, but have a good idea for one, please talk 
to an adult at BB&N about it!   

 
Independent Studies: Senior Spring Project is the perfect time to take advantage of the 
opportunity to work closely with an adult at BB&N in an independent study. In the past, 
seniors have studied specific periods in politics and history, fashion design and sewing, 
engineering and robotics, and explored “Special Topics in Science” where students chose a 
different scientific question to explore each week. 
 

 
Three special notes about mini-courses and independent studies: 

• Students who are interested in participating in the Senior Show must speak with Mr. 
Lindberg prior to December 18, 2018. 

• The writing of a blog may not be the objective of a mini-course or independent study. 
While blogs may be used as part of the learning endeavor, a student will not be 
allowed to use a blog as the form of expressing that learning. For example, students are 
not allowed to learn about cooking and express that independent learning via a blog 
entry, nor are students allowed to visit restaurants then blog about their experience 
there.  

• Just as students who include visual arts in their projects must each have a piece in the 
Senior Art Show, if you include music, film, and/or theater in your project then you 
must be prepared to share your talent with the class either at a class meeting or at the 
Senior Spring Project Fair. 

 
Continuing a BB&N Course 

• You may continue any course in which you are already enrolled.  
• However, most students drop all courses (except some AP courses) in favor of a more 

focused and individual plan of study.  
• You must continue courses that are necessary to complete a graduation requirement. 

Such courses may include U.S. History, a second year of science, or a third year of a 
world language.  

• If you continue a course in which only seniors are enrolled, class times may be 
adjusted for Senior Spring Project.  

• If you continue a course in which underclassmen are enrolled (U.S. History, for 
example), class meeting times will remain consistent. 
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Advanced Placement Courses  
Some Advanced Placement courses continue through the end of Senior Spring Project, though 
the class schedule may change for senior-only classes. The schedule for when AP courses will 
meet during Senior Spring Project will be published ahead of the proposal due date so that 
you can plan accordingly. 
 
In some courses, the AP curriculum is completed by the end of the second trimester and the 
course does not continue throughout Senior Spring Project; in these cases, your transcript 
would show that credit was earned for completion of the AP course during your senior year. 
However, in cases when an AP course continues during Senior Spring Project and you elect to 
withdraw from the AP course prior to the completion of the AP curriculum, your transcript 
would show that credit was earned for completion of a non-AP course during your senior year 
(e.g., Advanced U.S. Government and Politics in lieu of AP U.S. Government and Politics). If 
you do not plan to continue with an AP course throughout Senior Spring Project you must 
request this on the Proposal Form. Dropping an AP course requires approval from the 
Department Head, your College Counselor, and your parent or guardian. 
 
Given the special nature of a Senior Spring Project (one that involves travel, for example), a 
student may request permission to pursue an alternative preparation for the AP exam. If the 
Department Head and the instructor are able to grant that request, you and your teacher can 
then determine an independent program of study that would be supervised by your teacher. 
Since such a plan usually requires withdrawal from the regular course, the teacher, 
Department Head, and Upper School Director must approve the plan. Any alternative plan for 
completion of an AP course should be arranged at least two weeks before submission of the 
your proposal, and only after consultation with the appropriate adults. In these cases, you 
must complete an On-Campus Activity Form to outline this alternative plan. 

 
Global Online Academy Courses 

As stated in the Upper School Program Planning Guide, if you are enrolled in a spring Global 
Online Academy (GOA) course, you are required to finish the course as a part of your Senior 
Spring Project. Upon final completion of the GOA course (early May), you must have an 
approved plan in place for the remainder of Senior Spring Project to account for the eight 
hours previous allocated to the GOA course. 
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 OFF-CAMPUS ACTIVITIES 
 
 
Off-campus activities include internships, community service opportunities, courses taken at other 
educational institutions, and any part of your project that is not directly supervised by BB&N faculty. 
For each off-campus activity, you are required to submit an Off-Campus Activity Form with your 
proposal.  
 

• All off-campus activities must be consistently taught or supervised by someone who has a 
recognized background in the field to be studied.  

• For each activity, an on-site, qualified adult must agree to work with you.  
• You may not work off-campus for a family member or someone who reports directly to a 

member of your family, nor may you work for pay.  
• Your Faculty Mentor must be able to contact the off-campus supervisor.   

 
For all off-campus activities, you must send or bring the Off-Campus Activity Form (available on 
PowerSchool) to the adult who agrees to supervise you. The off-campus supervisor must complete 
part of the form, sign it, and include a business card, resume, or other proof of expertise. 
 
At the end of Senior Spring Project, your off-site supervisor will be asked to fill out an evaluation of 
your work. 
 
If an off-campus activity requires travel out of the area (such as a one week internship in another 
state), you must submit all necessary permission forms, as well as a Planned Absence Form for the 
period of travel.   
 
 
Off-Campus Internships 

How to Find an Internship 
 

Think about what you’d like to do! Do you dream of a career in finance? Have you thought 
about becoming a doctor or a lawyer? Would you love to know more about cars? Do you 
listen to the radio when you drive and always wondered what it’s like to work behind the 
scenes? Do you dream of an internship with the Red Sox? 
  
All of the questions above have led to successful internships for past BB&N seniors, some 
through a connection that an adult had and some because of the imagination and energy of the 
senior.   
 
Check our Senior Spring Project Archive on PowerSchool! The archive has copies of what 
seniors have done in the past few years – their actual proposals and papers as well as contact 
information about internships they may have had. Does something another senior did interest 
you? Look at his or her file under their graduation year. Contact a friend who has graduated 
and ask them about their internship!  
 
Look around you! Did you read about an interesting business starting up? Is there a local 
radio station you enjoy? It can't hurt to ask if they'd like a volunteer. One past student ended 
up in a rocket lab (and spending a week in New Mexico) after hearing an interesting lecture 
and making contact with the lecturer. At first he was brushed off, but polite persistence landed 
him a great internship. Another student wanted to learn about cooking and asked a chef-
owned restaurant if she could volunteer in the kitchen. Just ask. You have everything to gain 
and nothing to lose. 
 
Be Proactive! Once you have found a place you would like to work, you should initiate 
contact with a phone call or an email (see below). 
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How to Get an Internship 
 

Start with a Phone Call 
 
1. Start with a Phone Call (or see below for the “Start with an Email” section)  
You may feel shy about making a phone call to someone you’ve never met. What do you 
say?  Please know that you may ask for help from your Faculty Mentor, Ms. Abu Shakra, 
another member of the spring project committee, or another adult.   
  
Call the contact number and ask to speak to Mr. Xyz or Ms. Abc. 
 

Hello. My name is Joe Smith and I’m a senior at Buckingham Browne & Nichols School. I am 
very interested in _______ and I am hoping to talk to you about a part-time spring internship. 

  
If this is a person who has worked with BB&N students in the past, you should mention that 
too. If you received your contact person’s name from another adult, mention that.   
 

Ms. Abu Shakra suggested that I call you. You worked with Susan James last year. 
 
You now have the ball rolling, but be prepared to answer a few questions as the conversation 
continues. Mr. Xyz may have forgotten what Senior Spring Project is: 
 

Every senior at BB&N designs his or her own schedule of activities for the final term of the 
academic year. Each activity must be supervised by a qualified adult. I’m planning to continue 
Spanish, do an independent study on the history of Boston, play lacrosse and, hopefully, work at 
your law firm (investment firm, medical practice, auto shop). I’ve always been interested in law 
(I’ve thought about a future career in medicine, business, working with cars). I’m happy to 
forward a letter to you from my school with a full explanation of the Senior Spring Project. 

  
Mr. Xyz may ask what kind of things you would like to do during your prospective 
internship. Please remember that we want this to be a beneficial experience for both of 
you. Many adults enjoy sharing their knowledge and expertise, but they may also expect you 
to be helpful around the office.   
 

 I’m hoping to be able to shadow you if that is possible, and learn how you make decisions 
(interview clients, design a production schedule, install an exhibition) as well as help with any 
research that I can (get to the point where I can help do tune-ups and inspections, help run lab 
tests). I hope to learn how your office works and contribute where I can. 

  
2. Follow up with a face-to-face meeting  
Ask if there is a mutually convenient time where you could briefly meet to discuss this 
possibility further. You should meet your supervisor to make sure that this is an adult you can 
work with and to make sure that you both understand what to expect. Come prepared with 
one or two questions of your own:  
 

Will I be able to observe in the operating room? May I attend your upcoming stockholders’ 
meeting? Could I learn how to help with a tune up and replace brake pads?   

  
3. Send a letter from the School 
Send a copy of the letter from the School that describes Senior Spring Project and thanks Mr. 
Xyz for considering the supervision of a BB&N senior. Alternatively, bring the letter with you 
to your meeting. See PowerSchool for a copy of this letter. 
 
4. Send a thank you note 
Follow up with a brief note or email from you thanking Mr. Xyz for his time and letting him 
know that you’re looking forward to working with him in the spring. 

Congratulations! You’re on your way! 
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Start with an Email 
  
1. Start with an email 
If you prefer to start with an email, or if that is what your internship contact has indicated he 
or she prefers, you should follow the same general outline of introduction and explanation 
noted above. 
                         

Dear Ms. Abc, 
 
My name is Jane Smith and I am a senior at BB&N. I found your name and email address 
because you worked with Will Phillips last year.   
  
As you know, every senior at BB&N designs his or her own schedule of activities for the final 
term of the academic year, and each activity must be supervised by a qualified adult. I’m 
planning to continue Spanish, do an independent study on the history of Boston, play lacrosse 
and, hopefully, work at your law firm (investment firm, medical practice, auto shop, etc.). I’ve 
always been interested in working with cars (I’ve thought about a future career in law, 
medicine, business, etc.). 
 
I hope I can be able to speak about the possibility of an internship. Is there a convenient time 
when I may call? 

                                                    Thank you, 
                                                    Jane Smith (your phone number) 
 
2. Follow-up with a phone call 
Give Ms. Abc about a week to answer your email and then call. As you know, it’s very easy to 
read an email, close it, then have it become buried beneath a hundred other emails.   
  
When you call, you may encounter Ms. Abc directly or have to go through her 
assistant. Remember to be polite and respectful. 
 

 Hello. My name is Jane Smith and I’m following up on an email I sent to Ms. Abc about a week 
ago concerning a spring internship. May I speak with her? Is there another time when I may 
call? May I leave a message? 

  
3. Arrange for a meeting 
Meet with Ms. Abc, and give her the letter from the School that describes Senior Spring Project 
and thanks her for considering the supervision of a BB&N senior. See PowerSchool for a copy 
of this letter. Discuss your future internship and be prepared to ask and answer questions. 
  
4. Send a thank you note 
Follow up with a brief email thanking Ms. Abc and letting her know you’re looking forward 
to working with her in the spring! 

 
Congratulations! You’re on your way! 

 
Note: Part-time means an internship of less than 40 hours per week. Think about how much 
time you want to devote to this one activity (e.g., two full days (16 hours) or two or three full 
mornings (12 – 15 hours)? Your exact schedule does not have to be set right away, but you 
need to think about what else you might be doing, including athletics and mini-courses as you 
should be striving to have a balanced project. 
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Other Off-Campus Activities 
 

Off-Campus Courses 
Both academic and non-academic courses are offered at various institutions in and around 
Boston and Cambridge. You may choose to take advantage of courses offered at an adult 
education center, either near BB&N or in your home town; or you may want to take a course 
at the Museum of Fine Arts, a local cooking school, or a language school. Additionally, groups 
of students have been able to hire a recognized expert in a particular field and share the cost of 
the private instruction. Guitar lessons have been shared among three novice musicians and 
small groups have hired a professional caterer for cooking instruction. Past seniors have taken 
Italian, Gaelic, jewelry making, cooking – you name it! (Almost. Please see the Why Some 
Activities are Not Allowed section of this handbook.) 
 
Remember that one important stipulation for any off-campus course or activity is that it is 
consistently taught or supervised by an adult with a recognized background in the field. 
Additionally, your Faculty Mentor must be able to contact the off-campus instructor or 
supervisor.   
 
Students often want to include yoga, dance, martial arts, or other conditioning classes as a part 
of their Senior Spring Project. You must make sure that the same instructor or coach, whom 
your BB&N faculty mentor can contact, will be teaching or supervising each class session, will 
know who you are, and will expect you in class. You may not take several different classes 
taught by different people at a gym or other facility and call it one activity, nor are you 
allowed to include drop-in classes at a gym or exercise studio. 
   
We require you to plan your spring activities in the fall and winter when many spring catalogs 
from various institutions are not available. However, the people in the administrative offices 
often know what courses are planned for the spring. Check to make sure that the course you 
want will be available. Do not simply print out pages from an online course catalog and 
submit them with your proposal. Instead, you must find out the name and contact information 
for the teacher (an email address in care of the adult education center is acceptable). 
      
With your proposal, you must complete the Off-Campus Activity Form with the name and 
contact information for your instructor (not the receptionist or assistant), as well as the full 
address of the facility where the course is offered or being taken. You must be able to prepay 
for the entire eight or nine weeks of instruction and include a copy of the receipt of your 
payment with your proposal.  
 
The Off-Campus Activity Form will require your supervisor or instructor to include their 
name, signature, and contact information; indicate their awareness of BB&N’s Senior Spring 
Project and willingness to supervise you; their expectations for the activity; the number of 
hours per week you will be participating in this activity; and your tentative schedule. 

 
Community Service 

In planning your project you may want to include (or you might have to include) community 
service in your project. As you might have discovered, it is sometimes difficult to find time to 
volunteer when you participate in athletics and/or have other after-school and weekend 
commitments. Now that you are in charge of your own schedule, you have the option of 
volunteering at your convenience, even near your home. 
 
There are terrific opportunities for community service right here in Cambridge within walking 
distance from BB&N or just a short T ride away. Please speak with Ms. Kaur or Ms. Sanderson 
if you would like suggestions for community service opportunities. 
 
Before you choose a place to volunteer, be sure to check with the Community Service Co-
Coordinator (Ms. Kaur). Arranging to work at your site is fairly straightforward: Usually, all 
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you have to do make a phone call and introduce yourself. “Hello, may I speak to Mr. Blank? My 
name is Susan Green. I'm a BB&N senior and I'm interested in volunteering at the XYZ Facility this 
coming spring." If you choose to introduce yourself via email and you don't receive a response 
within two to three days, follow up with a polite phone call. 
 
Think about your schedule. Do you play sports, have an AP course, or are you in the Senior 
Show? Does it look like Wednesday mornings might be free, for example? Let your future 
community service supervisor know that you are planning your own schedule for the spring 
and that you'd like to volunteer on Wednesday mornings if you could be helpful at that time. 
 
All seniors who came to the Upper School as freshmen are responsible for 40 hours of 
community service by the time they graduate (this requirement is prorated at 10 hours per 
year for students who entered BB&N following freshman year). If you have not documented 
your hours of service by the date on which Senior Spring Project proposals are due, the 
remaining required service hours must be a formal component of the SSP. Any exceptions 
must be approved by the Community Service Co-Coordinators and the Senior Spring Project 
Coordinator prior to the submission of the SSP proposal. The Community Service Co-
coordinator’s signature must be included on the first page of your Proposal Form. 
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WHY SOME ACTIVITES ARE NOT PERMITTED 
 
 
There are several activities that cannot be included in a Senior Spring Project. These fall into three 
categories:  
 
 

1. Activities that are weather-dependent. 
Weather-dependent activities include, but are not limited to: mountain biking, skate boarding, 
rollerblading, golfing, and hiking. 

 
2. Activities that cannot be supervised by a qualified adult. 

Activities without consistent supervision by a qualified adult may not be included in a Senior 
Spring Project. These include, for example, "drop-in" or "pay-as-you-go" dance or yoga classes, 
and conditioning classes a local gym. A student may sign up for dance, yoga, martial arts, etc. 
only if there is a described course of activities with a qualified, named instructor who expects 
the student to attend consistently. The student’s Faculty Mentor must be able to contact that 
instructor. Independent Studies or Mini-Courses in which movies, television shows, books, 
and other media are reviewed are only permitted to be taught by an adult with a recognized 
background in the field. 
 

3. Activities that are of questionable educational benefit. 
The final category of activities of questionable educational benefit defines "educational 
benefit" vis-à-vis a high school-sanctioned pursuit. This definition means that activities such as 
(but not limited to) bowling, billiards, bartending classes, attending restaurants, and writing 
blog entries are not permitted. Driver's education courses are also not permitted.  

 
 
Senior Spring Project allows students to pursue a variety of interests for which there was little time 
during the previous three and a half years. We encourage students to pursue a special interest in 
depth during their project. To those ends each student is limited to two "minor” off-campus activities 
(i.e., those requiring less than five hours per week such as a two-hour, once-a-week cooking class at 
an adult education center). Students may not have more than a total of four (on- or off-campus) 
“minor” activities.  
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FREQUENTLY ASKED QUESTIONS 
 
  

1. Who can go on Senior Spring Project?    
 

All BB&N seniors begin Senior Spring Project after Spring Break. Most BB&N seniors plan 
their own programs of activities. However, you must be a student in good standing during the 
second trimester in each of your classes in order to plan your own project. Please refer to the 
eligibility requirements listed in the Senior Spring Project Overview section of this handbook. 
  

2. How is a project approved? 
  

Two or more faculty members on the Senior Spring Project Committee read your Senior 
Spring Project proposal. The readers check to see that every proposed activity is a sensible 
endeavor and appropriately supervised. They review the proposal project description, book 
choice, etc. The Committee meets in February to review every senior’s proposal.   

  
3. What happens if my project is not approved? 

  
If the Senior Spring Project Committee has determined that your rejection is "minor," you will 
be given seven to ten days to fix whatever is wrong with your proposal (e.g., rewriting your 
essay or retrieving a missing signature). Seniors receiving "major" rejections will work with 
the Senior Spring Project Coordinator on a more suitable plan.   

  
4. I have to account for 40 hours of supervised activity per week. Is it okay to go over 40 

hours? 
 

No. You can certainly do extra activities during Senior Spring Project, but you should do those 
activities outside of your Senior Spring Project responsibilities (i.e., you won't be held 
accountable by BB&N to complete those "above and beyond" hours). 

  
5. I have to account for 40 hours of supervised activity per week. Is it okay to go slightly under 

40 hours, say 38 or 39 hours? 
             

No. 
 

6. What if I want to take a class at an adult education center and its catalog of spring courses is 
not ready in time? 

             
The people in the administrative offices of most adult education centers often know what 
courses are occurring in the spring. Look at the most current course catalog and talk to those 
people to make sure that the course you want will be offered. Find out the name and contact 
information for the teacher (an email address in care of the adult education center is 
acceptable) so you can fill in the Off-Campus Activity Form appropriately. When you submit 
your proposal, you must include documentation from the school or adult education center to 
show that you are actually planning to take the class. In addition, you must be able to prepay 
for the entire eight or nine weeks of instruction and include a copy of the receipt of your 
payment with your proposal. Please refer to the Off-Campus Activities section of this 
handbook for more information about off-campus courses. 
 

 
7. What if I want to take a “drop in” exercise, yoga, or dance class? 

 
By definition a “drop in” class implies that consistent attendance is not expected, nor will 
anyone notice if you miss class. An exercise studio offering small group instruction where 
classes are taught by the same instructor and where the entire package of classes is purchased 
in advance might be possible. Please remember, there must be consistent 
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supervision/instruction for any course, regardless of the category. This means that the same 
instructor or coach, whom your BB&N Faculty Mentor can contact, knows who you are by 
name and must be at each of the classes. 

  
8. What if I find a wonderful internship after my proposal has been accepted, but before 

Senior Spring Project begins? 
             

Talk to Ms. Abu Shakra and your Faculty Mentor as soon as possible. We want you to be able 
to take advantage of a great opportunity. You must have all your paperwork in order: a signed 
letter (on letterhead) from your new internship supervisor; a new Off-Campus Activity 
Form(s); a new Block Schedule Form, and a new essay. And, you must speak directly with any 
adult with whom you will no longer be working.  

   
9. What if I discover that I really do not like my class/internship/other activity? 

             
Please think carefully about this and be sure you are making a thoughtful and considered 
choice if you want to drop or change an activity after Senior Spring Project begins. You have 
the first two weeks of Senior Spring Project to request permission to change something, and 
you must present a good reason for doing so. Your Faculty Mentor and the Senior Spring 
Project Committee must approve any changes. You must still maintain 40 hours of approved, 
supervised, and documented activities.  

 
10. Can I be in the Senior Show and play on a BB&N athletics team during Senior Spring 

Project? 
             

Senior Spring Project is a great time for athletes to participate in a theater production. Please 
talk to Mr. Lindberg and the Student Director of the Senior Show. In most circumstances 
arrangements can be made for you to attend rehearsals and participate in athletics. 

  
11. Can I go out of town/state/country for Senior Spring Project? 

             
Yes! Again, you must be very organized when making your arrangements. We must know the 
full address and all contact information for your adult supervisor(s). Your Faculty Mentor and 
Ms. Abu Shakra must communicate via phone or email with your out-of-state 
supervisor(s). Also, we must know your contact information and address, as well as that of the 
adult with whom you will be staying. Of course, your parents or guardian must approve of 
this, and all necessary permission forms (and Planned Absence Forms, if needed) must be 
signed. 

  
12. Why are we only allowed two off-campus activities of less than five hours per week? What 

if I want to take a few more adult education classes such as cooking or jewelry making? 
 

Of course you may enroll in as many small courses as your time and budget allow. However, 
you may not include more than two such endeavors in your Senior Spring Project. It is 
difficult to achieve much depth when you are averaging less than an hour per day in any one 
pursuit. One of the goals of Senior Spring Project is to encourage you to engage in an activity 
as fully as possible. Some of the most successful projects are those where several of the 
elements share a common theme (e.g., the arts, science, business, economics). 

 
13. Can one of my two "minor" activities (less than 5 hours per week) be bowling 

lessons/league play or a bartending class? 
 
 No. Please see the "Why Some Activities are Not Permitted" section above. 
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14. I do not think I can plan my Senior Spring Project by the deadline. May I have an 
extension? 

 
No. As you know, passing Senior Spring Project is a graduation requirement.  However, 
planning your own project is a privilege. If you are unable to plan your own project prior to 
the January deadline, then you will continue with your academic course load and carry four 
courses (32 hours in terms of Senior Spring Project) plus eight hours of your own choosing.   
 
Because some courses, such as senior English courses, do not continue during the final term of 
the school year, each department is prepared to offer a senior course specially designed for the 
third trimester. For example, eight different teachers teach the spring English course -- one per 
week. Each teacher will meet with the class at the regular time and assign a book and an essay. 
Though the shape and specifics of your courses might change, their overall academic content 
would not.  
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 Planning Worksheet 
Senior Spring Project 

Class of 2019 
 
 
This worksheet is a tool to help you plan your Senior Spring Project. It might not include all of your 
ideas. Please talk to an interested adult, including any member of the Senior Spring Project 
Committee, who can help you to pursue your ideas (within reason). 
 
OCTOBER 
 

¨ October is the time to secure a Faculty Mentor and to submit the Faculty Mentor Form to 
Ms. Abu Shakra. 

 
Faculty Mentor:  _________________________________ 

 
¨ Think about ideas for internships and other activities (working with an athletics team, in the 

media, with children, in finance, with animals, in fashion, in a hospital, for a political office, 
etc.) 

 
A few ideas: 

 
____________________ ____________________ ____________________ 
 
____________________ ____________________ ____________________ 

 
 

¨ Check on your community service hours now. I have _______ hours of service to arrange 
and document in order to graduate. 

 
 ¨ Check out the Senior Spring Project Mini-Course List. Sign up for ones that interest you. 
 
 ¨ Reality check for the above internship ideas -- three to pursue: 
 

____________________ ____________________ ____________________ 
 
 

¨ Check the archives of past projects for internship leads and other ideas and talk to people at 
school and at home. Write everything down – even if your idea seems only remotely 
possible at this point.  

 
What I’d like to do in Senior Spring Project on my own __________________________________ 
Notes______________________________________________________________________________
___________________________________________________________________________________ 
 
Something I’d like to do with friends __________________________________________________ 
Notes______________________________________________________________________________
___________________________________________________________________________________ 
 
An off-campus idea _________________________________________________________________ 
 
An athletics activity that I’ll be doing __________________________________________________ 
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NOVEMBER 
¨ Brainstorm ideas for an independent study! 

 
Ideas from the past:  Advanced topics in science   Fashion design 

    The war on terror   Early-Christianity 
    American Civil War   Sports psychology 
    Graphic novel construction  Website design 
    
 
 

Your ideas:  ___________________      ___________________      ___________________ 
  ___________________      ___________________      ___________________  

 
       

Teachers with whom you'd like to work:  
 

___________________      ___________________      ___________________ 
  ___________________      ___________________      ___________________ 

 
 

Internship follow-up: 
Two possibilities that you’d like to pursue: ___________________      ___________________       
 
¨ Call these possible internships now. 
¨  Try to schedule a brief meeting with these possible internships before Winter Break. 

    
 
DECEMBER 

Use the Senior Work Week to:  
¨ Meet with your Faculty Mentor. 
 
¨ Complete a rough draft of the Block Schedule Form.  

 
 ¨ Athletics: Get the signature on the Athletics Verification portion of the SSP Proposal Form.  
 

¨ Mini-course: Complete the On-Campus Activity Form and have the teacher sign it.   
 

¨ Independent Study: Complete the On-Campus Activity Form now and have the teacher 
sign it.   

 
¨ Senior Show: Talk to Mr. Lindberg now and have him sign the On-Campus Activity Form. 

The deadline for doing this is December 18. 
 
¨ Internship: Send your internship supervisor the Off-Campus Activity Form that contains 

the letter describing Senior Spring Project.  
 

¨ Community Service: Get the signature of Community Service Coordinator (Ms. Kaur) on 
the Community Service verification portion of the SSP Proposal.  

 
¨ Off-campus courses: Look at adult education and other course possibilities online. Call to 

see if what you want will be offered in the spring.  
 
Call anyone from whom you have not received a reply. Please do not depend solely on email 
during the holidays. 
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JANUARY 
First 10 days 
¨ Choose a book for your Senior Spring Project.  
 

  Title: _______________________________________________ 
   
  Author's full name: ____________________________________ 
 

¨ Make sure your internship supervisor or off-campus activity supervisor has fully completed 
the Off-Campus Activity Form and submitted documentation verifying expertise in the 
field. 

  
¨ Make sure your Off-Campus Activity Forms and On-Campus Activity Forms are filled out 

completely. Make sure you have all required documentation. Refer to the Proposal Pre-
Submit Checklist.  

 
Second 10 days 
¨ Make sure you have all necessary signatures on the Proposal Form.  

 
¨ Make sure your Block Schedule Form is completed neatly and in dark ink. 
 
¨ You have completed either the Off-Campus Activity Form or On-Campus Activity Form for 

each of your activities. 
 
¨ You have completed the Block Schedule Form, and Contact Information for Mentors Form 

completely. 
 

¨ Prepare all necessary documentation and attach it to the end of your proposal. 
 

¨ Write the final draft of your project description, which should include one or more core 
values in the School’s motto: Honor - Scholarship - Kindness. It should also include the 
rationale behind your selection for the required reading. 

 
¨ Confirm that your proposal is neat and orderly and ready to be submitted on time by 12:00 

p.m. on Friday, January 25! 
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Proposal Pre-Submit Checklist 
Senior Spring Project 

Class of 2019 
 
Your Senior Spring Project Proposal must include: 
¨ A carefully planned, balanced program that reflects one or more of BB&N’s core values and is 

appropriate to you. 
 
¨ Accountability for 40 hours of activities per week 
 
¨ A Proposal Form that is complete and neat. Do not staple the documents together. Be sure that you 

have provided complete information for all on-campus and off-campus contacts. Make sure that 
you have either typed or printed very legibly in dark ink (do not use colored pens, pencils, or 
markers).  

 
¨ A Proposal Form that includes all necessary signatures, including signatures from: 
     ¨ You    ¨ Parent or guardian   ¨ Coach/Athletics Director 
 
 ¨ Faculty Mentor  ¨ Community Service Coordinator 
 
 ¨ Mini-course Teacher(s)       ¨ Independent Study Teacher(s) 
  
¨ A Proposal Form that includes signatures for the withdrawal from an AP course or for the 

arrangement of a plan for alternative preparations for the AP exam.  
 
¨ A Proposal Form that provides the complete title and the full name of the author of the book that 

you will read, a book your Faculty Mentor has previously approved.  
  
¨ An On-Campus Activity Form for all mini-courses, independent studies, activities supervised by a 

BB&N faculty member, and participation in the Senior Show. 
    
¨ An Off-Campus Activity Form for each off-campus activity, course, community service 

opportunity, or activity not supervised by a BB&N faculty member. For each Off-Campus Activity 
Form, verification of the supervisor’s expertise in the field must be included (such as a business 
card or resume). For courses taken at another institution (e.g., Cambridge Center for Adult 
Education), attach the course description and verification that you have signed up and paid for the 
class. Please refer to the Senior Spring Project Handbook if you have questions about this topic. 

 
¨ A weekly schedule neatly completed in ink on the Block Schedule Form. The meeting time with 

your Faculty Mentor must be indicated on your schedule. The senior class meeting on Friday (11:15 
a.m. – 12:30 p.m.) is already noted for you. Use the space below the block schedule for evening and 
weekend commitments. Please remember that you may not include the Friday senior class 
meeting, weekly Faculty Mentor meeting, or commuting time in your hours. Again, do not use 
colored pens, pencils, or markers on this form. Make sure that weekly hours added up in the table 
provided.  

 
¨ A project description that is typed, at least one page in length, 1.5 spaced, 12 pt. Times New Roman 

font, well-written, and free from spelling mistakes and grammatical errors. In addition to 
explaining how your program reflects one or more of the School’s core values (Honor - Scholarship 
– Kindness), your project description must also include an explanation of the relevance of the book 
you chose. This essay should be the last page of your proposal. 
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QUICK GUIDE TO SENIOR SPRING PROJECT 
  
 
Hours Required Per Week 

You must plan 40 hours of supervised and approved activities for each week of Senior Spring 
Project. Time spent commuting, time spent in the weekly senior class meeting, and time spent 
meeting with your Faculty Mentor (a minimum of 30 minutes per week) does not count 
towards the 40-hour requirement.  

  
Hours Awarded Per Activity 

• Full-credit BB&N Courses: 8 hours (Half-credit BB&N Courses: 4 hours) 
• Global Online Academy Courses: 8 hours 
• Athletics: Varsity Teams: 12 hours; Sub-Varsity Teams: 10 hours; Team Manager: 10 hours; 

Game Manager: 4 hours; Health and Fitness: 6 hours 
• Senior Show: Actors: 5 – 12 hours; Student Directors: 15 – 25 hours 
• Mini-Course/Independent Study: A description and the number of hours of a mini-course or 

independent study are to be determined by the faculty and the student (and indicated on On-
Campus Activity Form). 

 
Number of Activities Allowed 

• There may be no more than two off-campus activities of less than five hours per week in your 
Senior Spring Project.   

• There may be no more than four activities (on- or off-campus) of less than five hours per week 
in your Senior Spring Project. 

 
Core Values 

• Your Senior Spring Project must reflect and incorporate one or more of BB&N’s core values: 
Honor – Scholarship – Kindness.    

 
Community Service 

• If you have not documented your hours of service by the date on which Senior Spring Project 
proposals are due, the remaining required service hours must be a formal component of the 
SSP. Any exceptions must be approved by the Community Service Co-Coordinators and the 
Senior Spring Project Coordinator prior to the submission of the SSP proposal. 

 
Additional Requirements 

• Reading: You must read at least one book of literary merit related to your high school 
academic program and/or your Senior Spring Project. This book must be approved by your 
Faculty Mentor and the Senior Spring Project Committee. 

• Weekly Class Meeting: You are required to attend a class meeting every Friday (11:15 a.m. – 
12:35 p.m.) This weekly class meeting is not a part of your 40-hour per week requirement. 

• Senior Tiles: You will make your Senior Tile during the last week of Senior Spring Project. 
• Senior Spring Project Fair: You will present your project at the Senior Spring Project Fair 

(held during the last week of Senior Spring Project) to a group that includes faculty and other 
students.   

• Required Papers: During your Senior Spring Project, you will be required to write two papers. 
The first paper must be submitted by noon on Tuesday, April 16, 2019 and the second paper 
must be submitted by noon on Thursday, May 23, 2019.  

                                                                               
Guidelines for On-Campus Activities 

• Many classes, such as senior English courses, change during Senior Spring Project. Please 
consider remaining only in your AP courses and in courses necessary for graduation. Please 
use Senior Spring Project as a time to explore an aspect of your studies in depth.  

• Some AP courses may continue through the end of Senior Spring Project, occasionally with a 
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new schedule. If you choose not to continue an AP course, you must obtain all necessary 
signatures on your Proposal Form. 

• Just as students including visual arts in their projects must each have a piece in the Senior Art 
Show, each senior including music, film, and/or theater in his or her project must be prepared 
to share his or her talent with the class. 

 
Guidelines for Off-Campus Activities 

• An on-site, qualified adult (an adult with a recognized background in the field to be studied) 
must agree to work with you.  

• Off-campus activities must be supervised by someone who has a recognized background in 
the field to be studied. You may not work off-campus for a family member or someone who 
reports directly to a member of your family, nor may you work for pay.  

• On the Off-Campus Activity Form, your supervisor will be asked to describe the 
responsibilities of your internship or activity, the number of hours you will be working each 
week, as well as your likely schedule. Your off-campus supervisor will be required to submit 
evidence of expertise in the field being studied (such as a business card or resume). 

• Towards the end of Senior Spring Project, your off-site supervisor will be asked to evaluate 
your work. 

 
Completion of Senior Spring Project 

• A student must pass all elements of Senior Spring Project in order to pass Senior Spring 
Project as a whole and to move forward to graduation. 

• A senior who does not meet all expectations can be asked to leave a mini-course or 
independent study and begin an alternative program, as determined by the Senior Spring 
Project Committee. If by the end of Senior Spring Project a student has not completed an 
endeavor (academic or otherwise) satisfactorily, the faculty will not vote the student forward 
to graduation. There may be a way to remedy that situation if the Upper School Director, the 
SSP Coordinator, and the Faculty approve a plan for moving forward. This has occasionally 
resulted in a blank diploma at graduation and the need for a student to complete their Senior 
Spring Project during the summer.  
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Dates and Deadlines 
Senior Spring Project 

Class of 2019 
 
       *    October 2, 2018: X Block meeting with Senior Spring Project Committee  
 

• November 6, 2018: X Block meeting with Senior Spring Project Committee members 
 

• November 19, 2018: Mentor Forms Due by 12:00 p.m. 
 

• December 17 – 21, 2018: Individual meetings with Faculty Mentor (Senior Work Week) 
 

• December 18, 2018: Deadline to sign up with Mr. Lindberg for the Senior Show 
 

• January 22, 2019: X Block meeting with Senior Spring Project Committee members 
 

• January 25, 2019: Project Proposals due at 12:00 p.m. 
 

• April 1, 2019: Senior Spring Project Begins  
 
       *    April 16, 2019: First paper due by 12:00 p.m.  

Deadline for any changes to the project 
 

• May 20 – 23, 2019: Senior Spring Project Fair (11:00 a.m. – 12:30 p.m.) 
 

• May 22 – 23, 2019: Senior Show  
 

• May 23, 2019: Final paper due by 12:00 p.m.  
 

• May 29, 2019: Senior Farewell Dinner (6:00 p.m.) 
 


